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6.3.1. The institution has effective welfare measures and Performance

Appraisal System for teaching and non-teaching staff
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Sample for Casual leave

ALL INDIA SHRI SHIVAJI MEMORIAL SOCIETY’s =
COLLEGE OF PHARMACY, Pune - 411 001
ISTEF-3Tsi / Leave Application form
i@ To/Casual Leave / a1fsq TS/ Earn leave /  Jefhd 7T/ Medical Leave
L i T T \ 5
SR T H S 7 HIVZSZTY =Sy gal 1 =Ty
FeremT Ay e Bie o ZTEq T T E L BT TGl /AT T
THHET e fodies &6 Y5 T 5 Uy i 2 Ve T TR s udd uew Raw 1
AT X

Tl S =T H LA Tg  =ca T geell eI 57 ==

T IO g 7bﬁ@’

TG SHAFT 3Tl Il B BHib S ZZ 58S 61T G

(o 1 i B g B~ v SATTETET TET ;

Note : Teacher should submit the details of arrangement of teaching load in the table below. ( If spacq
is insufficient use the back side of this form.)

Date __ Period Class Alternate Teachers Name Signature|

Her / His duties will be performed by Mr/ Mrs

Signature of Employee looking after the duty in the leave period

( Recommended / Not Recommended ) SIGNATURE OF HOD

( FOR OFFICE USE ONLY )I

Sr. No. Particulars Casual leave Earn Leave Medical Leay|
1 Leave entitlement / to credit o8 \ \
2 Leave availed so for oL \ \
3 Leave in balance on date " & 2L \ \ =
4 Leave applied for 2} \
Date -2te o &= L2 D SIGNATURE OF CLERK £ y T
o e sCA

I REMARKS BY THE,SANCTIONING AUTHORITY w\\/

h i
3 I ( Leave Sarictioned / Not Sanctioned ) }\ i
28\ 0k \ BTy iy L %Z/
Date g Signatur rincipal / Hon. Secret

s
Signaturc/of the Head of the Institute
Princip
AISSMS College ¢

Cune-*

BACK TO THE INDEX
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Sample for Medical Leave

Dr. Mrs. Manjiri S. Pandit
BAM.&S

Dr. Satish Pandit

o . 4 Apunvedic Physiian
lo > us,\cm)r:wwm RegNo.I- 78104
: Reg No.[- 745
i + CLINIC+
I gl My R "
R pate: 91 22
5“Jj‘€t Q:ﬂmt —“ jw,:z Medical hes e Time
< : ¢ that M
Redpecled Woary, e 15 To Shle hod
T D fedhe Mg et B, D # Reshoa N. Wrve[s8 ngﬁm{
Bs
4 he ond LRTT Qinuaihs @
Thamapcestict, wod ‘V"k”‘} 5 ot su%b"‘s gy Q10U oy
o T Jas 2022 T s vtﬂowcL I “‘”MF{ WRTT & wsak undaL My ,
fﬁM edocal Jeane «fv/v Seapt- vom The «th e TR dan »
o 1o Jw:f M g her Auhi e Jrmy
Meskical  (evifisle o 5§
T ar kx:vd::] ot as by V\Nj fhe 16 tq‘“ 21
W v, .\»(X\i\\\.‘v
o
o N i
\1\3\N Q‘WLJ G 7(:4/\\ )
%»\ S §_{l’//\qﬁ Dr.Mrs, Manjir! §, Pandit H
3 . Phe BAMAS, (FUNE) g" m’
7”’ /O h-’l 175104 ;\\;

) Plot o 68 ’)/9
Mukund Npuay Pune- 411 037

Eﬁ 3\}U\/
Signs )lun}: end of the Institute

Princiy
SSME College of Ph
Cune-*

A

BACK TO THE INDEX
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Sample format for Duty leave

M. C. E. Soclety's

ALLANA COLLEGE OF PHARMACY
23908, K. B. Hidaystullah Road, Azam Compus, Pune - 411001
Tolofax : 020 - 26442074, E-mall : prin-cpharm@azamcampus.org

DUTY CERTIFICATE

his i to certlfy that, 345/ Ms. / Dr. Somtosh  CrandUai

as attended as External / Internal examiner for the

heidon_2.) 812022 qna

e / Slfe has carried out the work as shown below.

No.of | Practical /
Subject

oxamined | / Viva-vace

Name of

Quolihy fsswand
G bicol- T8

15 [Prackl

Dy o
v AR

=

Ve

V)
Signatur}: ead of the Institute

Principal
AISSMS College of Ph cy
Cune-*

BACK TO THE INDEX

{
»

his Certificate is issued for the purpose of duty leave. FRR N
2 m )8
%

pate : 1. 617092~

=)
ANIRE
Dr. KiFan 6. Bhise
rincipal
»
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Sample format for Compensatory off

ALL INDIA SHRI SHIVAJI MEMORIAL SOCIETY’s 3
COLLEGE OF PHARMACY, Pune - 411 001

THATSH [ Leave Application form
f@7ahie 741/Casual Leave / s 741/ Earn leave / J=fda 71/ Medical Leave

SRR TG TN TP ES HAUAH & ‘, s
________________________ o1.) % )9
R A EEE RS TCE T e i L2ass ww&r,\mw.w
P“u,r,w»m. : zfgu,
S A R s e i T g R
o \ Q
T T Cro)FF ﬂa?h'g’él i dG&cd! ;'5 CCT N )9 2049)
7 i Y B Phoorth. A). A i
T T ot (2 T 202)-2]
Pestbornal ot

T S AT Tl d B B 75072 99065
: g 2
R z AteTdl 7E e

2%+ 02+ 2029 Tt - stk

Note : Teacher should submit the details of arrangement of teaching load in the table below. ( If space
is insufficient use the back side of this form.)

Date Period Class | hers Name i
|
Her / His duties will be performed by Mr/ Mrs
Signature of Employee looking after the duty in the leave period
( Recommended / Not Recommended ) SIGNATURE OF HOD
( FOR OFFICE USE ONLY )
Sr. No. Particulars Casyalleave Earn Leave Medical Leave
2 Leave entitlement / to credit ol \ A
2 Leave availed so for =
3 Leave in balance on date ol |
4 Leave applied for 0 !
3.2+ 9 ' Q~ JuA
Date -2 £:02:2029 SIGNATURE OF CLERK —

B ANAI L2

[ REMARKS BY THE SANCTIONING AUTHORITY _|

[ (Leave Santtioned / Not Sanctioned ) |

»lo>{ 20
Signature Of Principal / Hon. Secretary

BACK TO THE INDEX

5& =

ngnalur of th ead of the Institute

Principal
AISSMS ,_ms_’aw h cy
J'ne L]
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Sample for Provident fund

A S A 0011 01 JuL?
§ 550 SVAIAGAR PUNE 11 5

S PROVIDENT FUND C

HE MONTIOF N £ 2020

? DY ROAD.FNE L
msic [ or [ o vorae [ eer [ames ] oerr [ver] vora
oot iom | 9apsm| vem| wenw| 2sovo] sem] - | iseen
o101 | seson| vwom | vasseon| 2uewoo| cscava| - | raaon
Wi [nacion | o | vomon| emm| mrsoon| vesvon| - | w0
7 | susmon om0 | arsson| 1anasson| 1swoo 139000
g waioo [ vsonoo] srsorcol_nsorien| tsmoon a0
Cociadd sasio0 | 100m00 | Tamim| 19330600 | 130000 180000
h Rarcsh om0 | 0o | wwsion| vsieeeo| \sceo 13000
LODIOSH0774_ | olmnbe Viay Ramadas 20 v | demm| waem| 331000| rswoe 130000
100135610383 | Chingale Raju Vellagpa T lor o1 1mm | 2w | wsem| inem| (woo| 130000
100126245478 |Chve Trupts Sameer Iasso rmorisson |1umiwa | waom| omooo| waewsoe| 1sssmos] vsoose] 140000
100107467597 Motsarao [ASST PROUESSOR [0007 1990 | 1173000 | s00000] se.wo0|  13ae900 ] tasmmn] 130000
100178266633 ASST LmaRIAN |1t 12077 | 520000 | 20000] tt3w000| 1e3eaco| tseooo aoooo] - | 5o | moar
b_[100320777276 [ rina Satdarka [asso roressor [y iom | samouoe] - | omam| 1s000] >
2} IONSA2A3S33 | Tembhume Soghinkomar Vil [ASST PROVESSOR laz011981_| 1522800 | suonoo| auseran| sswrseoforwsose|
0 [oevase Omkar Ashot AssT pRorEssOR {oi a0 | moonm | — | nomw|smm|
e e [ otumnse | ismse] srsm ] taseimen] ommn

[——

Signature¢’of the-Head of the Institute
Principal
AISSMS College of Phurmocy

BACK TO THE INDEX
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Sample for Credit society

souws

MONTHS FROM THE DATE OF ISSUE

mﬁﬂm*ww“ﬂﬂ"”um"‘
@ & 30T GEIGT vt g, b vitoot Alc Payee  cgs -l]’llxt 1

PUNE, Shivaji Nagar - 411005
Bank of Baroda ﬁé‘;ﬁ:e"r‘r‘?sﬁé ‘CODE: BARBOSHIPOO &t T/ SAVINGS ACCOUNT

The Chairman, All India Shivaji Memorial Societychya Sevakanchi Sahakari Patsa Or Bearer

Pey 71 uRE

Rupees TT Forty Eight Thousand One Hundred S -
sma| *+48,176.00

Only
’ INDIA SHRI SHIVAJI MEMORIAL SOCIETY

M 0451010001726

mnmma
f ) sBrO1SE Payable at par at all branchos in India

SURER HONORARY SECBETARY
gﬁ‘wlegedmm ";::mm DR/ ;
Pune-1 Pune=4118 .-’JW

#00L598" LiA0M20kW: OM?2B6" 3k

‘\\

Slgnatur}: ead of the Institute

Principal
AISSMS College of Ph cy
L"ne L]

BACK TO THE INDEX

it & s e e e e v
“-“ '!ﬂ}éﬁa 3./ B 4 6"u

&Wlmdlﬁ
it i 12030 A5 7 3iFm 33030 WA i ¢ O G Al

R o B I 0 A . O . s .8 @

0
0 0
9 30 W Tty 0 oot 0
10 3R T - T == ‘
11 2 afaser frg dm Py -
: bl w00t et wioo I ¥eres
\/~/
*
k 3 principal
&;G. AISSMS College of Phe¥mecy
e o Pune-t
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Sample for Insurance

care 1C--

CELEBRATING
HEALTH INSURANCE 10 YEARS OF CARE

Policy Certificate - Group Care 360° PA

AISSMSS COLLEGE OF PHARMACY Policy No 47835366

: s AISSMSS COLLEGE OF

ALL INDIA SHRI SHIVAJI MEMORIAL SOCIETY COLLAGE OF Name of Policyholder -

PHARMCY PHARMACY

Cover type Individual

AISSMS 2ST FLOORR B
MOTILAL KENNEDY ROAD
PUNE-411001

MAHARASHTRA
GSTN: 27AAATAI675P1ZD
STATE CODE : 27

00:00 hrs | 1-Oct-2022
Midnight 10-Oct-2023

Policy Period - Start Date
Policy Period - End Date

Premium Details

Premium CG&T IGST SGST UGST Total Premium Premium Payment Mode
225575 20 746035 20 20 230,178 ANNUAL PREMIUM
Details of Insured

SNo. Particulars Nos.

| Primary Insured Mermbers 55

2 Dependents 0

Total 55

For details of each insured refer to “Annexure A"

Details of Cover

SNo. Particulars Amaunt

I Total Sum Insured T 27.500,000

Intermediary Details

Name Code
Bajaj Capital Insurance Broking Ltd 20238309

Contact Number
9991921356

for Claims & Assistance: Call 1800 -102-4488

/ . ///
Signmurc/uf ah‘yﬂcad of the Institute
Princip
SSMS College ¢
Cune-*

BACK TO THE INDEX
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Benefits

S. No. Benefit Coverage Detalils

| Accidental Death 1009% of Sum Insured

2 Permanent Total Disability 100% of Sum Insured

3 Permanent Partial Disability As per PPD table

4 Total Temporary Disability Lower of 1% of SI/5000/actual Salary for 104 weeks
5 Medical expenses (OPD flat) INR 25000

Basic Detail of policy:

S No. Benefit Coverage Details

| Industry Type Other Industry Self Only
2 Maximum Sum insured Rs.500000

3. Top 50 lives sum insured Rs.25000000

4. Rate Per Mille (Excluding Tax) 0.93

5. Risk Class |

6. Sum Insured Base Flat

Other Term and Conditions

1. Any One Accidental Limit: Restricted to INR 50 crore or Top 10 lives Sum Insured whichever is lower for
each city on per event basis.

Standard Terms and Conditions:

. Premium for Addition & deletion to be charged on pro-rata.

. Premium shall not be refunded for deletion if any claim is paid during the policy.

. Any endorsements will be from the date of addition and not from the inception of the policy.

. Existing groups may not split into multiple groups to obtain multiple benefit levels.

. Excluding a class within a group or any kind of selection is not permitted.

. Ineligible employees include: contractors; temporary, seasonal, substitute, uncompensated employees;
volunteers, silent partners, shareholders or investors only; owners, officers or managing members who are
not active, permanent, full-time employees.

7. Any non-disclosure of material fact such as previous policy details, incorrect premium, demography or

claims details may lead to termination of the policy without any refund of premium.

8. Terrorism is covered in the policy except for that arising out of Nuclear; Biological and/or chemical

means which is outside the scope of the policy.

o0 bs WN =

Major Exclusions:

=3

. Pre-Existing Diseases

. Suicide, attempt to Suicide or intentionally self- inflicted injury, sexually transmitted conditions, mental
disorder, anxiety, stress or depression.

. Being under influence of drugs, alcohol, or other intoxication or hallucinogens.

. Participation in actual or attempted felony, riot, civil commotion, crime misdemeanor.

. Committing any breach of law of land with criminal intent.

. Death or disablement resulting from Pregnancy or childbirth.

. Professional sports team in respect of specific benefit for inability to perform.

. Participation in any kind of motor speed contest.

N

0N OSs W

BACK TO THE INDEX

e

Signatureof theHead of the Institute
Principal
AISSMS College of Ph cy
A'J'nej
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9. While engaged in aviation, or whilst mounting or dismounting from or traveling in any aircraft other than
as a fare paying passenger in a Scheduled Airline.
10. Underground mining & contractor specializing in tunnelling.
11. Naval, military or air force personnel.
12. Radioactivity, Nuclear risks, ionizing radiation.
13. Detailed Exclusion as per the Standard Policy Wordings of the Group Care 360 Policy.

Major Documentation Required to file a claim:- | diate Written Inti ion to the |

1. Claim Form Duly Signed.

2. |dentity Proof.

3. Accident Proof - FIR, Panchnama, Final Police Report, State Electricity Board Report, Factory
Inspection Report, Forensic Report etc.

4. Cause of Loss - Viscera Report, Post Mortem Report (if conducted), MLC report, Medical Report or
Certificate.

5. Disability - Disability Certificate from Government Medical Board, Fitness Certificate, Medical
Prescription.

6. Accidental Death — Death Certificate.

7. Medical Expenses - Hospital Discharge Summary, Bills, Receipts as original, Medical Practitioner
Certificate, Medical or Clinical or Pathological or Diagnostics Records.

**These are just indicative documents; additional documents may be required as per the claim.
Claims Servicing Team

Name of Service ~ Address Phone Fax Email
Care Health Vipul Tech Square, Tower C, 3rd Floor, Sector 43, Golf Course  1800-102- 1800-200- Claims@careinsurance.
Insurance Ltd Road Gurgaon - 122009 4488 6677 com

For Care Health Insurance Limited
(Formerly known as Religare Health Insurance Company Limited)

Authorized Signatory Date of ksue - 27-Oct-2022 Place of lssue - Gurgion Haryara
Regstered office address: Care Health Insurance Limited

(Formerly known as Religare Health Insurance Company Limited),

5th Floor, 19 Chawla House, Nehru Place, New Delhi - 110019

Service Branch : CHIL Vipul Tech Square, Tower-C, 3Rd Floor, Golf Course Road, Gurgaon , Haryana - 122009 Branch Contact No.
: 1800-102-4488

Correspondence Address: Care Health Insurance Limited

(Formerly known as Religare Health Insurance Company Limited)

Unit no 604 - 607, 6th Floor, Tower C, Unitech Cyber Park,

Sector 39, Gurgaon -122001.(HARYANA)

Call us : 1800-102-4488 Fax: 1800-200-6677

Website : www.careinsurance.com E-mail : customerfirst@careinsurance.com

Consolidated Stamp Duty paid vide E-Challan GRN no. 92250132 dated 07 July 2022, RCM Applicability- N/A

SAC: 997133 and Description of Service: Accident and Health Insurance Services State GSTIN No.: 06AADCR628 IN 1 ZW
IRDA Registration Number - 148

UIN : RHIHLGP20126V011920 CIN - U66000DL2007PLC 161503

Sometiot

77
Fazen aaror
Loa

\ //
X\B* e
Signatur}: ead of the Institute

Principal
AISSMS College of Ph cy
Oune-*

BACK TO THE INDEX
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Sample for Service book, Increment

D Mrs - SBenald Sun'l Kamble..

2) R Cast vemiied from the.
a 3 .
((e)) — Hindu: — Kupbr. Cost . Cef-

.M. 51 [4 K| 1B ot No- 13-
(3) Residence—

(3) v faor— é/’\;mska.kt; S,cdmkan' &unSMO W*CJZ-C\T)LGK)
PONE 4Lllo4]) .

_ Husbane - ‘

(4 Eathers Name and Residence— Boni Mehaoles Kamble .

(¥) afead T T TEvary Ram— s

(5) Date of Birth by the Christain Era as 23-8- 1363, Twenty Thixd j“&u“
nearly as can be ascertained— . H cj ed 8 1IX+

() e ey @ i R s N;\?I"::” ol =
fafear ﬁfﬂ dadr 3 #

K tromn  schosl ﬂ,eo.\rmcp cer. '
(6) Exact height by measurement— =
(<) et - 5'=2"

((Q) Personal margsforidegr;:fl_catlon— Mo!ﬁ_ an —3-15,&{- L\,o.nJ Ld'rlB‘b

&.sc (L DMLT-IT
((8‘)) Educatic;;;!:ualﬁications— Mumbaj Q.erl) Mumbeu @n ,_)
jagq 19591
(9) Signawre or (non-gazeted) Government servant— Sig \(n&_
() * (srrorfe) e e S T
(10) Siénature and designation of the Head of
the Office or other Attesting Officer— L < al
o)  Ffag-sErt ForTd T rincip:
(=) aftrepraret wér m AISSMS Collcge uf Pharmaocy
Pune-1.

(11)  Report of medical check up—

(i) Certificate No. and date

(i) Issuing Authority and his designation
(22) gy qumeiT sEaTE—

(ar) gmmieE wHTE g Rt

(@) sarorgs Qo sfeTd F @ gEAT—

i
Al

N. B.— The entries in this page should be renewed or re-attested at least every five years and the signature in lines (9)
and (10) should be dated. Finger prints need not be taken afresh every five years under this rule.

&9 —ar Y e el oT aufHaR Jrar A AT T fRAT ST R STRifRRT AT arRy
anfir (). (%0) AT a1 @reft ardie arevaTe At mmmmmmwmﬁ&mﬁm
. :

wE ¢

Slgna'ur} e'\d of the Institute

Princiy
AISSMS College ¢ I Cy
Oune-*

BACK TO THE INDEX
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¥ offiiting sate () substantive
appointment and (il nsture of the
original vacarcy in.which he other
Whether officiates [see Anice371,C.5. | Payin | Addi- | emolo-
substantive or Rs. and Rule 240 (2) of the substan-| tional | meals
officiating and | Bombay CS, Rules) ive | pay for | falling Signature of
whether gaft e ale o appoint-| officiat- | under i (non-gazetted)
permaneat o | (t) @ Prafier afer (3) W ment | g | thewemn | Daleol
Name of appointment | temporary Fe e atraTr o | e 1;:)7' sppcinument (.emm
A Rearer Aot - g i (reraafivr)
b it m!?ia;“ Iﬁm%nﬁm Mm‘n“ w AT
T W | TR s, [l dar ¥ | e y s ot
dt et ang o | Frawiu ot @ el wrg | dwrd \
gt |l Y P gfaddia Yo | W
fa 3o (3) qir.) Pt
1y 2(R) 50 4| S| s 7M0) 8(¢)
B[R] | Re [P
CAL AL L
W 4
Lby Tech [54b: 15, ok || |ello¥)2018 | oS\
Pemoner! i
L}
\ y
Guh- ; .\‘ck'/\
Lab Tech- 15,4501 | |op4 2019 $
Permanet.
i\
o
W Sub. ,
lab. Tech Ié,lffo/—a olflot)20ro
Pestmonepd

2

Refererco to any
,ruwdcdymldmyml
Signature and Reason of temination ‘or censure, or reward
desigation of (suchas Sigaature of orpraiseof the Signature of
the Head of the Office promation, the Headof the Govemmentservan, | the Head of e
S|y RIS Cts | PR
of Columas |08 erminaton of T - leave taken i S -
My & ¢ wien ppoamn L] v swar e e v Ry | T
St (v e | AT | e gy | e
w0t whwt, | ot o Rl | S
SR Y - wt nd) wh wwmamE | (937 9¥ 1)
 aferar wh @ i st
T i ot
9(8) 10 (39) 1 (39) 12(33) 13 (53) 14 (3Y) 15 (3)
r\\ \}a.v‘ / A4 _hel Aoty Leddeyt nlp .
;\RP& \ rmen! q:u‘A/u'»lyai)i/wLM 2£:06 90)8
{ laP|h - Annua) |gnckemend _hos hlon g;&é’ﬂ
! College of Phprm: 3
Btn-i It thte 8ol obed. aloliloolg
5 I\ TS
o
AN
Prmt%al
1ISSMS Collig‘t of Pharmacy-
Dynb-1
|\ ; ; :
\ )}} Ingemend) g po the Sndiely Lol go. 9) TTERT
Lall nll 09 -0%-0o)q Anhual 1ncyement
P hat bed %jupn re ho Vdoll w.gf .
PHarmac . § ’
ISSWS Cotego ol Pacy ol-0’t. 9lolq . N
B
A\
Principal
AISSM Pollegenl Phamacy
Pune-1
dngilpaead | A8 per) IhE sorledy LR Mo
1ALl les of b aepl. 2020, annual
Principa
AISSMS Calloge of Hleicy Incsteenl hat|heen Jisden. da dhp
Punest
. Glofeli el oo (9094 . il
© Pdincipal
2 ATSSITS Tallege of Pharimacy

Pyne-t

BACK TO THE INDEX

W

Signatureof he/l‘é)dpfthe Institute
Principal
AISSMS College of Ph cy

Owne-*
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BACK TO THE INDEX

Sample for Extracurricular activities

DIVA Award

W .AISSMS

R AL R 8 SSTITUTES.

Certificate of Appreciation

Mvs. Vidya Wable
Al

You are Awarded as “Ms. AISSMS Diva 2021"
(Faculty Category) in AISSMS DIVA 2021 Organized
by Al India Shri Shivaji Memorial Society

#SheDeserves

sm&dqn!m-pnl

Signalurc{f Qhe/Hc ad of the Institute
Principal
SSMS College ¢
Cune-*
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Summary of Teaching Staff Promotion

19-20 I
AISSMS COLLEGE OF PHARMACY, PUNE
DETAILS OF TEACHING STAFF PROMOTED TO REGULAR SCALE IN LAST FIVE
YEARS
Srno Name of the staff’ [ Date of new scale |
1 Dr. T J Saldt 20/06/2022
2 Mrs VN Wable 20/06/2022
3 Mr P P Sonwane 20/06/2022
4 Dr.SVT 20/06/2022
~
6
Dr. Ashwini R. Madgulkar
Principal
AISSMS College of Pharmacy
Pune-1
C

(¥ Scanned with OKEN Scanner

) \\ \\\V\/
( e aiNY
W
Sigmllun4f ?hwﬂ&ld of the Institute
P x‘ ncig
SMS Collegs «
Cune-*

BACK TO THE INDEX
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DETAILS OF STAFF INCREMENT AFTER DOCTORAL DEGREE IN LAST FIVE

" AISSMS COLLEGE OF PHARMACY, PUNE

YEARS
Srno Name of the staff Date of Increment
1 Dr. R. N Mirajkar 01/05/2022 *
2 Dr. R.R Padalkar 01/05/2022

Dr. Ashwini R, Madgulkar
Principal

AISSMS College of Pharmacy

Pune-1

BACK TO THE INDEX

N\
; \
I RN
\\g 8y "x,
e -
SigmllurL4f hluﬂc;\d of the Institute
Princiy

SMS College ¢
Pune-*
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Summary of Non teaching Staff Promotion

AISSMS COLLEGE OF PHARMACY. PUNE

DETAILS OF NON TEACHING STAFP PROMOTED IN LAST FIVE YEARS

Sr |

w0 | stafl
1. l Am\ R Kolambe

Name of the Non teaching |

2| Gopal Y Chingale

A | Vilae B Kelzarkar

Senior Clerk

" Earlier Designation

™ New Designation |
| mew scale |
ﬂl 072022 :

Senior Clerk

“Dateof |

lll 072022
. 4

| 07

4 ‘_Il‘-g\nn.]:fh \ Deshmukh Junior Clerk ok WPSEp——
5. | Prashamt M More Junior Clerk Senior Clerk
6. | Mahesh MChopane Accountant Account Officer
7. | Sonali S Kamble | Laboratory Technician
K. Sandeep R Patil Laboratory Assistant | Lal‘\‘t‘"\‘“ Assi
€ | 9 |Ravindra SManohar Laboratory Assistant | Laboratory Assistant |

{ 10. Sachin V Kasbe

Laboratory Assistant

Laboratory A

110 Raju Y C hingale
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Sample format for Teaching Performance Appraisal System
All India Shri Shivaji Memorial Society’s
College of Pharmacy
PBAS Proforma
(YYear) Semester

Internal Quality Assurance Cell (IQAC)

PART A : GENERAL INFORMATION AND ACADEMIC BACKGROUND

Name (in Block Letters): -

Father's Name / Mother's Name: -

Department: -Pharmaceutical Chemistry

Current Designation & Grade Pay: -

Date of last Promotion: -

Address for correspondence (with Pin code): Permanent Address (with Pin code):  Telephone No:

Email: -

Whether acquired any degree or academic qualification during the year-
Academic college Orientation / refresher Course attended during year -

Name of the Course/ Place Duration Sponsoring Agency

Summer School

PART B : ACADEMIC PERFORMANCE INDICATORS
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(Please see detailed instructions of this PBAS proforma before filling out this section)

CATEGORY: I. TEACHING, LEARNING AND EVALUATION RELATED ACTIVITIES

(i) Lectures, Seminars, Tutorials, Practicals, Contact Hours (max score : 30)

Sr. Course / Level Mode of Hours per No of No of classes | % of classes Score
No. Paper Teaching* | week allotted | weeks/Instruc| conducted taken as per
tional days documented
record
Average
* Lecture (L), Seminar (S), Tutorial (T), Practical (P), Contact Hours (C)
API Score
Faculty | HOD | Principal
(@) | Classes Taken (for 100% performance & proportionate score) up to
80% performance, below which no score may be given (Max Score
=30)
(b) | Teaching Load in excess of AICTE norm (max score : 5)
Total 30
(ii) Reading /Instructional material consulted and additional knowledge resources
provided to students (max. score :20)
Sr. No. Course / Paper Details Additional API Score
Resource provided Faculty | HOD | Principal

API score based on Preparation and imparting of
knowledge / instruction as per curriculum & syllabus
enrichment by providing additional resources to Students
(max. score :20)

(iii) @) Use of Participatory and Innovative Teaching-Learning Methodologies, Updating

of Subject Content, Course Improvement etc. (Max : 10)

Sr. No. Short Description API Score
Faculty | HOD | Principal
1 Use of ICT, PowerPoint presentations
2. Innovative teaching learning method
3 Seminars
Total Score (Max : 10)
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b) E learning, based on NPTEL, MOOCS, Swayam, Video lectures (Max : 10)

c) Students Feedback (Max score: 10)
Score API Score
Sr. Subject Class
No. End Sem Faculty | HOD | Principal
Average score (Max : 10)
d) Result Analysis (Max score: 20)
API Score
ilro. S:;a(rlﬁl) Subject Class % Result
HOD | Principal
Average score (Max : 20)
(iv) Examination Duties Assigned and Performed (Max 10)
Sr. No.| Type of Examination Duties | Duties Assigned | Extent to API Score
which
carried HOD | Principal
out (%)
01 University Examination 100
02 | College Examination 100
Total Score (Max :10)
(v) Project (Max score: 10)
SN Project API Score
Faculty | HOD | Principal
1 Industrial collaboration/ Sponsorship (Max marks 5)
2 Project apart from curriculum (Max marks 5)
3 External funding (Max marks 5)
4 Award ( Max 5 marks)
5 Project outcome in terms of Students participation in event /
Students publication. ( Max 5 marks)
Total Score (Max :10)
20
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CATEGORY: Il. CO-CURRICULAR, EXTENSION, PROFESSIONAL DEVELOPMENT
RELATED ACTIVITIES

Please mention your contribution to any of the following: (Max : 50)

Sr. | Type of Activity Average Hrs/week API Score
No.

Faculty | HOD | Principal

(i) | Extension, Co-curricular & field based
Activities (Max : 10)

Total (Max score:10)

(if) | Contribution to Corporate Life and Yearly / Semester
Management of the Institution (Max : 20) wise responsibilities

Total (Max score:20)

(iif) | Professional Development Activities (Max :
10)

(iv) | Other Relevant Information (Max : 10)

Total Score (i +ii +iii+iv) (Max : 30)

(v) | Official Conduct (Max : 20)

1.Self-motivation

2. Punctuality

3. Target based work

4. Effectiveness

5.0bedience

Total

Total Score (i + ii + iii+iv+v) (Max : 50)

CATEGORY: Il1l. RESEARCH, PUBLICATIONS AND ACADEMIC CONTRIBUTIONS
A) Published Papers in Journals-
B) (i) Articles/ Chapters published in Books:

ii) Full Papers in Conference Proceedings :
iii) Books Published as single author or as editor:
I11 C) Ongoing and Completed Research Projects and Consultancies
(©) (i & ii) Ongoing Projects / Consultancies :
(c) (iii & iv) Completed Projects / Consultancies:
(D) Research Guidance:

(E) (i) Training Courses, Teaching-Learning-Evaluation Technology Programmes, Faculty Development
Programmes

a) Attended:
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b) Organized:

c) QIP Grants (Received):

d) QIP Grants (Applied):

e) Industrial/Professional exposure (Max score: 10) :

(E) (ii) Papers presented in Conferences, Seminars, Workshops, Symposia

(E) (iii) Invited Lectures and Chairmanships at national or international conference/seminar etc.

IV. SUMMARY OF APl SCORES FOR ASSESSMENT PERIOD (AY)

Total - API Score

SN Criteria Max Score Faculty HOD Principal
Teaching, Learning and Evaluation related

| . 125
activities
Co-curricular, Extension, Professional

I 50
development

Il | Research and Academic Contribution N(l)_ilﬂnpiE[)er

Total score

LIST OF ENCLOSURES:

I certify that the information provided is correct as per records available with the university and / or documents
enclosed along with the duly filled PBAS proforma.

Signature of the faculty with

Designation, Place & Date

Signature of HOD Signature of Principal
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Instructions for Filling up Category —I, 11 & 111 of the PBAS Proforma

NOTE: Claim of points to be made only in one place for each activity.

Category I: Teaching, Learning and Evaluation Related Activities
Maximum Scores Allocated: 125

Nature of Activity

Max.
Score

0)
@)

Lectures, seminars, tutorials, practical, contact classes should be based on verifiable records.
No score should be assigned if a teacher has taken less than 80% of the assigned classes.
Score will be 30 if teacher has taken 100 % assigned classes to particular subject as specified by University.
If a teacher has taken classes less than the allotted hours but above 80% limit of total, then 2 points will be deducted
from 30 for each less hour of classes.
Maximum score of 30 if there is 100% performance

30

(b)

If a teacher has taken classes exceeding AICTE norms, then One point to be assigned for each extra hour of classes.

(ii)

Imparting of knowledge/instruction as per curriculum with the prescribed material (Text book/Manual etc.), 10
syllabus enrichment by providing additional resources to students.

(2 points each , max up to 10)

Item Detail Max Score
Quality of notes 2
Reference books
Course file Research papers
Question bank
Model answers

NN DN

Expert lecture of related subject (5 Points) (One coordinator per division/subject) 5

Industrial Visit (5 Point) (Coordinators of visit 5 points, others faculties accompanied during visit will get 2 5
points each)

20

(iia

Use of participatory and innovative teaching-learning methodologies; updating of subject content, course improvement

etc.

Participatory & Innovative T/L Process with material for problem based learning, case studies, Group 5

discussions etc.

a) Interactive Courses : 5 points/each

b) Participatory Learning modules : 5 points/each
c) Case Studies : 5 points/each

Use of ICT in T/L process with computer-aided methods like power-point/Multimedia/ Simulation/Software 5
etc.,
(Use of anyone of these in addition to Chalk & Board : 5 points per course taught)

Developing and imparting Remedial/Bridge Courses (each activity : 5 points/ set of material/course) 5

Developing and imparting soft skills/communications skills/personality development course/ modules (each 5
activity 5 points)

10

(iib

E learning, based on NPTEL/ MOOCS/ Swayam / other similar online recognized tools
Teaching learning , Video lectures, assignment based on E learning (5 points for each activity)

10

(iii)c

Students Feedback (Max score: 10)
Score will be linearly proportional to feedback.
Average score of mid-term and end-term feedback will be considered per semester.

10

(iid

Result Analysis (Max score: 20)
No score should be assigned if a subject result is below 50%.
Score will be proportional to % of results, as score = [(result in %) * 2 ]/10

If faculty is handling more than one subject, then average score of the subjects will be considered.

20
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(iv) Examination Related Work 10
SN Indicators Type of duty Max. Score
Senior Supervisor
University Examination work as per duties Junior Supervisor 10
1 allotted Evaluation of answer sheets
Coordination
Any other
Coordinator
2 College Examination Questlo_n paper setting 5
Evaluation of answer sheets
Any other
(v) Project (Max score: 10)
Industrial collaboration/ Sponsorship (Max marks 5) 5
Project apart from curriculum 5 10
(Max marks 5)
External funding (Max marks 5) 5
Award ( Max 5 marks) 5
Project outcome in terms of Students participation in 5
event / Students publication. ( Max 5 marks)
Special case For HMCT
No of students guided 1 mark per 2 students (max marks 4)
Evaluation of project by external examiner 6 marks ( average of students guided to a percentage score of 6)
Category Il: Co-Curricular, Extension and Professional Development Related Activities.
Maximum Scores Allocated: 50
S.No. Nature of Activity | Max. Score
(i) Extension and Co-curricular , Extension and Professional Development Related Activities
Field studies(1 mark for 2 hours)/educational tours/Any extra industrial visit not
considered in category | - 5 marks to be given, industrial/ in-plant training (of 5
minimum 8 hours or 1 day) and placement activity (1 mark per activity)
Social / cultural/ sports program 10
5 points per activity to main coordinator 5
2 point per activity to sub-coordinators
Campus publications: Departmental level 2
Institutional level 5
(i) Contribution to Corporate Life and Management of the Institution
Governance responsibilities at Institute level (IQAC, HOD, NBANAAC Institute 10
coordinators, GFM, Institute level committee in charges, Class teacher)
Management responsibilities at Institute level 5
(CDC, Institute level committee members) 20
Management responsibilities at Department level such as laboratory, students’ activities, library, 2
services, etc. (2 marks per portfolio not covered above)
If faculty having more than one responsibilities then, score will be awarded per responsibility but max up to 20
score
(iii) Professional Development Related Activities
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Students’ technical event
Students’ Chapter

Max score 10 }

{ 5 points per activity to main coordinator & 2 point per day to sub-coordinators

Membership in professional bodies
International level

National level

State level

development, examination reforms, institutional governance, etc

Participation in short term training courses in educational technology, curriculum

Membership/ participation in Committees on Education development

Publication of articles in newspapers, magazines; radio talks, etc

N1 N [N w O,

10

(iv) OTHER RELEVANT INFORMATION

SN Particular

Allotted score

Awards received: International,
National

10/ award
7 | award

Official invitation as guest

5 / invitation

Significant contribution

5 / contribution

AlW[IN| -

Any other credential*

5 / credential

Max score

10

be verified & approved by HOD/Principal

*5 points each to be allotted for any extra efforts/activities not covered in all the above categories. The extra efforts/activities will

10

Total Score (i + ii + iii+iv) (Max : 30)

OFFICIAL CONDUCT

SN Subject

Max score

(V) 1 Self-motivation

. List the activities or initiatives other than regular load/duties.

4

Punctuality
. Number of late marks — Office report.

HOD.

observed by HOD/GFM

. Punctuality in lecture/practical — To be observed by HOD.
2 . Timely completion and weekly checking of APR — To be observed by

. Number of absentee without intimation and/or load adjustment — To be

4

Target based work
3 . List the tasks allotted to you.

. Timely completion of allotted work — To be observed by HOD

Effectiveness

. Work done without errors& least follow-up — To be observed by HOD

Obedience
e  Tobe observed by HOD and Principal

Max score

20

20

Total Score (i + ii + iii+iv+v) (Max : 50)

CATEGORY -l1I: RESEARCH AND ACADEMIC CONTRIBUTIONS

Brief Explanation: Based on the teacher’s self-assessment, APl Scores are proposed for research and academic contributions.
The minimum API score required by teachers from this category is different for different levels of promotion and between
university and colleges. The self-assessment score will be based on verifiable criteria and will be finalized by the

screening/selection committee.

S.N. APIs Engineering/Agriculture/  Veterinary  Science/Sciences/Medical Max. points
Sciences
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II(A) Research Papers Refereed Journals** 15/ Publication
(Published in As listed by UGC
Journals) Non-refereed but recognized and reputable journals and periodicals, 10/ Publication
having ISBN/ISSN numbers
I (B) (i) | Articles/ Chapters Text or Reference Books Published by International Publishers with an 50/book; 10 /chapter
& (iii) published in Books established peer review system. in an edited book
Subjects Books by National level publishers/State and Central Govt. 25/Book, and 5 /
Publications with ISBN/ISSN numbers chapter in edited
book
Subject Books by Other local publishers with ISBN/ISSN numbers 15 /Book, and 3/
chapter in edited
book
Chapters contributed to edited knowledge based volumes published by 10/ Chapter
International Publisher
Chapters in knowledge based Volumes by Indian/National level 5 / Chapter
publishers with ISBN/ISSN numbers and with numbers of national and
international directories
11 (B) (ii) | Conference Conference proceedings as full papers, etc. (Abstracts not to be included) 10/ Publication
proceedings
1 c Research Projects
11 C (i) Sponsored Projects a) Major Projects amount mobilized with grants above 30.0 lakhs 20 / each Project
carried out/ 0ngoing I "py"Major Projects amount mobilized with grants above 5.0 lakhs up to 15/ each Project
30.0 lakhs
¢) Minor Projects (Amount mobilized with grants above Rs. 50,000 up to 10/ each Project
Rs. 5 lakh)
Submitted proposals for Research Grant (5 points per proposal) 5 Points Max
11 C (ii) Consultancy / Testing | Amount mobilized with minimum of Rs.10,000 10 points per every
Projects carried out / Rs. 10,000
ongoing
11 C (iii) Completed  projects Completed Project Report (Acceptance from funding agency) 20 / each major project
Quality Evaluation and 10 / each minor
project not covered in
anywhere else
11 C (iv) Projects Major policy documents of Govt / Patent/Technology transfer/ 30/each national level ,
Outcome/Outputs Product Process/ IPR 50/each for
international level
1D Research Guidance
11 D (i) M.E. Degree Awarded only 3 Points for each
candidate
11 D (ii) Ph.D Degree Awarded only 10 Points for each
candidate
Thesis submitted 7 Points for each
candidate
IE TRAINING COURSES AND CONFERENCE / SEMINAR / WORKSHOP PAPERS Attended
11 E(i) Refresher courses, (a) Attended , Not less than two weeks duration 20 points each

Methodology workshops,

Training, Teaching-
Learning- Evaluation

Technology Programmes,

Soft skills development
Programmes, Faculty

Development Programmes

(b) Attended , One week duration

10 points each

(c) Attended , others 1 per day

5 points max

(d) Organized ,
3 points per day to main coordinator
1 point per day to sub-coordinators

5 points max to main
coordinator
3 point max to sub-
coordinators

(e) QIP Grant Received

(Max: 30 points) Grants above 30 lakhs = 20/ Grant =20/ Grant
Grants above 5 lakh upto 20 lakh = 15/ Grant =15/ Grant
Grants above 50000 upto 5 lakh = 10/ Grant =10/ Grant
Grants upto 50,000 = 8 /Grant = 8/Grant
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(f) Submitted proposals for workshops/seminar/conference 2 points 2 points max
per proposal (Only proposal submitted through Principal will be
considers)
(e) Industrial / professional exposure, 2 points per day 10 points max
11 E (ii) Papers in Conference/ Participation and Presentation of research papers (oral/poster) in
Egmmars/ workshops efc. [y International Conference 15 Points each
b) National 10 Points each
c) Regional/State level 5 Points each
d) Local-University/College level 3 Points each
11 E (iii) Invited lectures or (a) International 10 Points each
presentations for - .
conferences/ symposia or (b) National Level 5 Points each
talks in refresher courses
Note:

1. **Wherever relevant to any specific discipline, the API score for paper in refereed journal would be augmented as follows: (i)
indexed journals — by 5 points; (ii) papers with impact factor between 1 and 2 by 10 points; (iii) papers with impact factor

between 2 and 5 by 15 points; (iv) papers with impact factor above 5 by 25 points.
Indexing agencies like SCI / Scopus / Web of Science, PUBMED / ICI (Indian Citation Index) Indexed , can be considered in

this case.

2. If a paper presented in Conference/Seminar is published in the form of Proceedings, the points would accrue for the
publication (111 (A)) and not under presentation (IHI(E)(ii)).
3. The API Score for joint publication will be calculated as per the following manner: Of the total score for relevant category of
publication by the concerned teacher, the first/ principal author and the corresponding author/ supervisor/ mentor of the teacher

would share equally 60% of the total point and the remaining authors would shared equally 40 % of total points.

MINIMUM APIs required for colleges other than polytechnic
Assistant Assistant Assistant Associate Professor
Professor Professor Professor Professor | AGP 10,000
AGP 6000 | AGP 7000 AGP 8000 | AGP 9000
Teaching- learning
| Evaluation Relate Activities 75/Year 75/Year 75/Year 75/Year 75/Year
(Category I)
Co-Curricular Extension and
11 Profession related activities 15/Year 15/Year 15/Year 15/Year 15/Year
(Category 1)
Minimum total average
111 | annual Score under 100/Year 100/Year 100/Year 100/Year 100/Year
Categories | and 11
v Research and Academic 5/Year 10/Year 15/Year 20/Year 25/Year
Contribution (Category I11)
MINIMUM APIs required for Polytechnic
Selection
Lecturer Lecturer Senior Grade HOD
AGP 5000 AGP 6000 Lecturer Lecturer AGP 8000
AGP 7000 | AGP 8000
Teaching- learning
| Evaluation Relate Activities 75/Year 75/Year 75/Year 75/Year 75/Year
(Category 1)
Co-Curricular Extension and
11 Profession related activities 15/Year 15/Year 15/Year 15/Year 15/Year
(Category II)
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Minimum total average

111 | annual Score under 100/Year 100/Year 100/Year 100/Year 100/Year
Categories | and 11
Research and Academic 5/Year 10/Year 15/Year 20/Year 25/Year

Contribution (Category I1)

N )
\ g7\

Si;_',l\:lllll'(‘ﬂf the-Head of the Institute
Princ
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Sample format for Non Teaching Performance Appraisal System
ALL INDIA SHRI SHIVAJI MEMORIAL SOCIETY’S

College of Pharmacy
Kennedy Road, Near R.T.O., Pune-411 001

APPRAISAL REPORT FOR NON —TEACHING STAFF
For the year-

Name of employee:-
Designation and Dept:-
Date of Joining:-

a) Nature of work assigned:-
b) Self assessment:-

Leave enjoyed during the year:-
CL-
ML-
EL-
WPL-
Other leaves-
Late marks in a year-

Points of Evaluation (For Evaluation Authority)

a) Punctuality:-
b) No. of Memo issued:-
c¢) Sincerity in following instructions:-

e) Any of complaints received from students/staff:-
f) Integrity & character:-
g) General Performance assessment:-

Dr. Ashwini .R.Madgulkar

Signatureof the Head of the Institute

llege
une
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